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INOJIO’)KEHUE
O BUBJIMOTEKE MKOY «COHI Ne13» HT'OCK

I. O01mue moJs1o:xeHus

1. buGmmoteka sBusgercs CTPYyKTypHbIM mnoapasznenenueM MKOY «COILI Nel3»UT'OCK
y4acTBYIOUIMM B Y4e€OHO-BOCIIMTATEIbHOM IIpOLEcCE B LENAX OOecneueHus IpaBa yYaCTHHUKOB
o0pa3oBaTeNpHOTO Tpolecca Ha OecIUIaTHOE IOJIb30BaHUE OMOIMOTEYHO-MH(DOPMAITMOHHBIMU
pecypcami.

2. JlesaTeIbHOCTh OMOIMOTEKH OTPAYKAETCS B YCTABE IIKOJIBI.

3. llenmn mKompbHOW OHOIMOTEKHM COOTHOCITCS C IEISIMH IIKOJBL: (OpMHpOBaHHE OOIIEH
KyJBTYpBl JTMYHOCTH OOYYAIOIIUXCS HA OCHOBE YCBOCHMS O00S3aTENIbHOTO MHUHMMYMa COJEpIKaHUs
0011e00pa30BaTe/IbHBIX MPOrpamMM, HMX aJanTalys K KU3HM B OOLIECTBE, CO3[JaHME OCHOBBI MJIS
OCO3HAHHOT'O BHIOOPA U MOCIIEAYIOIIETO OCBOSHHS MPO(ECCHOHAIBHBIX 00pa30BaTEIbHBIX IPOTPAMM.

4. lllxonpHast OMONIMOTEKA PYKOBOACTBYETCS B CBOEH EATENLHOCTH (hefepallbHbIMU 3aKOHAMU,
ykazamMu u pacnopspkeHusmu - IIpesugenta Poccuiickoit  ®depepanuu, MNOCTAHOBICHUSMU U
pacniopspkerusimu [IpaButensctBa Poccuniickoit deneparuu, pemeHnssMi MUHUCTEPCTBAa 00pa30oBaHUs
Poccniickoit @enepauyu, HHCTPYKIUAMU MUHUCTEpCTBAa MHOCTPAaHHBIX Jen Pocculickoit @enepanny,
YCTaBOM LIKOJIBI, IIOJI0KEHUEM O OUOINOTEKE, YTBEPKAECHHBIM AUPEKTOPOM ILIKOJIBI.

5. Ilopsitok MOIb30BaHUSI UICTOUHUKAMHU HH(DOPMAINH, IEPEUCHb OCHOBHBIX YCIYT M YCIIOBHS UX
npenocTabiieHus onpeensatorcs [lonoxennem o mkosnbHOM 6nbanoTeke n [lpaBunaMu nonab3oBaHus
IIKOJIBHON OMOIMOTEKOM, YTBEPKACHHBIMU IUPEKTOPOM IIKOJIBL.

6. Illkoma HeceT OTBETCTBEHHOCTh 3@ JOCTYIHOCTh UM  KauecTBO  OMOIMOTEUHO-
UH(POPMALIMOHHOTO 00CTY)KUBaHUS OUOINOTEKH.

7. Opranuszanus OOCITyKUBaHHMsS YYaCTHHUKOB OOpa30BaTENILHOIO IMpoliecca MpPOU3BOIUTCS B
COOTBETCTBUM C TPAaBWIAMH TEXHMKH O€30MAaCHOCTH U IPOTUBONOXKAPHBIMH, CAHUTApPHO-
TUTMEHUYECKUMH TPEOOBaHUSIMH.

8.JlesTennbHOCTh  OMONMMOTEKH OCHOBBIBAETCSI HAa MPUHIUMNAX JEMOKpAaTHH, T'yMaHHM3Ma,
00IIEeJOCTYITHOCTH, MPUOPUTETa OOIIEYETIOBEUECKUX LIEHHOCTEH, CBOOOIHOIO PAa3BUTHUS JIMYHOCTH,
IPaXXAaHCTBEHHOCTH.

I1. OcHoBHBIE 321a4U

9.OCHOBHBIMH 3aJaYyaMHy MIKOJILHON OMOIIMOTEKNA SBJISIFOTCA:

a) o0ecrieueHre y4aCTHUKaM 00pa30BaTEeNbHOrO Mpolecca — 00ydaronmMMes, IeJarornyeckKium
paboTHUKAM, POIUTENAM O0YYarolIMUXCcs — J0CTyna K WH(pOpMaluu, 3HAHUIM, UIESM, KYJIbTYPHBIM
IICHHOCTSIM TIOCPEACTBOM HCIIOJIb30BAaHUS OHUOINOTEYHO-MH()OPMAIIMOHHBIX PECYpPCOB IIKOJBI Ha
pa3IMYHBIX HOCHUTENSAX: OyMakHOM (KHWXKHBIA  GoHA, GOHA TNEPUOAUYECKUX  H3IaHUMN);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BoCHHUTaHHME KYJIbTYPHOIO M TPaXKIAHCKOTO CaMOCO3HAHUS, MOMOIb B COLMAIU3ALUU
00y4aromerocsi, pa3BUTHH €ro TBOPYECKOTO NOTEHIINATIA;

B) (OpMHPOBAHHE HABBIKOB HE3aBUCHUMOTO OHMOJMOTEYHOIO IMOJH30BaTENsA: OO0YUCHHE TIOHCKY,
0TOOPY M KPUTHUYECKOH OLIeHKE HH(POPMALINY;

I') COBEpPIIEHCTBOBAHHE MPEAOCTABISIEMbIX OUOIMOTEKOI YCIyr Ha OCHOBE BHEIPEHMS] HOBBIX
UH(POPMALIMOHHBIX TEXHOJIOTUH M KOMIBIOTEpHU3ALUU OMOIMOTEYHO-UH(OPMALIMOHHBIX MPOILIECCOB,
dbopmupoBanre KOMGOPTHON OMOIMOTEYHOU CPEIBI.



ITI. OcHOBHBIE PYyHKIMH

10. Jlnsa peanu3anuv OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) hopmupyet (poH OUOINOTEYHO-MH(DOPMAITMOHHBIX PECYPCOB LIKOJIBL:

* KOMIUIEKTYET VyHHUBEpCaJbHBIH (OHJI y4eOHBIMHU, XYyIOKECTBEHHBIMH, HAyYHBIMHU,
CIIPAaBOYHBIMH, TEJATOTMYECKUMH W HAYYHO-TIOMYJISPHBIMU JOKYMEHTAMH Ha TPAJAWIMOHHBIX H
HETPaTUIIMOHHBIX HOCUTEISIX HH(OPMALINK;

* monoJHseT PoHT MHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) coznmaet HHPOPMAITMOHHYIO TTPOYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy HH(OpMaIInH;

* OpraHuM3yeT M BeIEeT CIpaBOYHO-OMOIMoOrpaduueckuii ammapar: KaTanord (aadaBUTHBINU,
CUCTEeMATUUYECKUI ), KAPTOTEKH (CHUCTEMATHIECKYIO0 KApTOTEKY CTaTei, TEeMAaTHUECKHUE KAPTOTEKH), ;

* paspabaThiBae€T pEKOMEHJAaTeNbHbIe Oubmuorpaduueckue mMocodust (CIUCKH, O0030pHI,
yKa3areiau U T.11.);

* obecrieunBaeT nHGOPMUPOBaHHUE TIOJIb30BaTENIeH 00 HHGOPMAITMOHHON TTPOTYKIINH;

B) ocymiecTBiseT auddepeHimpoBaHHoe OMOIMOTeYHO-UHPOPMAITMOHHOE O00CTy)KUBaHUE
o0ydJaronuxcs:

* opraHu3yer oOyueHHEe HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO MOIH30BATENS U MOTPEOUTENS
nH(popMaInu, CoeUCTBYET HHTErPallui KOMIUIEKCa 3HAaHWW, YMEHHH M HAaBBIKOB PAa0OTHI C KHUTOU U
uHpopManuei;

* OKa3bIBaeT MH(OPMALMOHHYIO TOJAACPKKY B PEUICHUH 3a[ad, BOSHUKAIOLIUX B IMPOIECcCe UX
yueOHOIi, caM000pa3oBaTEIbHON U TOCYTOBOM JAEATEILHOCTH;

r) ocymecTBisger auddepeHIupoBaHHOEe OMOINOTEYHO-UH(DOPMAITMOHHOE OOCITYKUBAaHUE
MeAarorn4eckux paboTHUKOB:

* BBIABIAECT HWH(MOPMALMOHHBIE MOTPEOHOCTH U YIOBIETBOPSET 3alpoChl, CBSA3aHHBIE C
oOydeHreM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

* BBIABISET HMHGPOPMAIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSAET 3alpochl B 00JIACTH
MeAarorn4ecKuX NHHOBAIUI 1 HOBBIX TEXHOJIOTH;

* cojeiicTByeT mpodeccuoHaNbHOM KOMIIETEHLIMH, TOBBIIICHUIO KBATU(GUKALUN, MTPOBEICHUIO
aTTecTalluu;

* co3/aeT 0aHK Iemarornueckor WH(opMaIuu Kak OCHOBBI €IMHOM MH(POPMAIIMOHHOHN CITYKOBbI
0011e00pa30BaTEIHLHOTO YUPEKACHUS, OCYIIECTBISIET HAKOIICHUE, CHCTEMAaTU3allii0 HHPOPMAITHH TI0
npeaMeTam, pasjesiaM u TemMawm;

* OpraHM3yeT JOCTYN K OaHKy MeAaroruuyeckoil nHpopMmanuu Ha JH0ObIX HOCHTENSX; IPOCMOTP
3JIEKTPOHHBIX BEPCUH NMEJArOTMUYECKUX U3JaHU;

* OCYIIECTBIISET TeKyllee nHpopMupoBaHue (IHU UH(POpMAIMU, 0030pbl HOBBIX MOCTYIUICHUN U
nyonukaruii), ”HOOPMUPOBAHKE PYKOBOJICTBA IIKOJBI TI0O BOMPOCAM YIIpaBiieHUsT 00pa30BaTelIbHBIM
IPOLIECCOM;

* CIIOCOOCTBYET MPOBEJCHUIO 3aHATUH 110 (POPMHUPOBAHUIO HH(OPMAITMOHHON KYJIbTYPHI;

) ocymecTBisieT AudGepeHIUPOBAaHHOE OUOIMOTEYHO-UH(OPMALIMOHHOE OOCITYKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00yUaIOIINUXCS:

* VIOBJIETBOPSIET 3ampoChl TOJb30BaTelied M WH(DOPMHPYET O HOBBIX TMOCTYIUICHHSX B
OMOINOTEKY;

* KOHCYJIBTUPYET MO BOMPOCAM OPTaHHU3AIUN CEMEHHOT0 YTeHHUs, 3HAKOMHUT C WH(pOpMaIuei mo
BOCHHUTAHUIO JETEH;

* KOHCYJIBTUPYET 0 BOIIPOCaM y4eOHBIX U3IaHUHN sl 00yJaIOIUXCS.

IV. Opranusanus aesiTeJJbHOCTH OMOJINOTEKH

11. [IxompHas OMOIMOTEKA MO CBOEH CTPYKTYpPE NETUTCS Ha aOOHEMEHT, OTACN YYCOHHKOB U
OTJIeJl METOINYECKOM JIUTEPaTyphI IO MPEIMETAM.

12. bubnuroreuyno-nHGOPMAIIMOHHOE 00CTY)KHBAaHUE OCYIIECTBIIACTCS Ha OCHOBE OMOJIMOTEYHO-
WH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM M BOCIHTATEIHHBIM IUIAHAMU IIKOJIBI,
nmporpaMmmaMu, TPOEKTaMH U TUTAHOM PaOOTHI IIKOJIbHOW OMOJIMOTEKH.

14. B wmensx oOecnedueHUs MOJCpHHU3AIMM OHOIMOTEKHM B YCIOBUSAX MH(OpMaTH3AIUU
00pa3zoBaHus U B IIpeIeiaX CPEICTB, BBIACIIEMBIX YUPEAUTEISIMH, IIKOJIa 00ecIeunBaeT ONOIHOTEKY:

* TapaHTHPOBAHHBIM ()MHAHCHPOBAHUEM KOMIUIEKTOBAHHS OMOIMOTEUYHO-NH(POPMAIMOHHBIX
pecypcoB (B CMETe YUPEKIEHUS BBIBOJIUTCS OTICIBHO);



* HEOOXOAMMBIMU CIYKEOHBIMH U TIPOU3BOJCTBEHHBIMU IMOMEIIEHUSMHU B COOTBETCTBHH CO
CTPYKTYypOil OMONMOTEKM M HOPMATHBAMHU IO TEXHHUKE O€30MacHOCTU SKCIUIyaTallid KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKOW BIQXKHOCTH, 3allbUIEHHOCTH MOMEIICHHS, KOPPO3HOHHO-aKTHBHBIX TMpHMeEcen
WJTH DJICKTPOIPOBOIAIIEH TBIUIA) U B COOTBETCTBHH C moJjiockeHusiMu CanlluH;

* TEIECKOMMYHUKAIIMOHHOM W KOMUPOBAJIHLHO-MHOXXUTEIHHOH TEXHUKOH W HEOOXOIMMBIMU
MPOrPaMMHBIMH NPOTYKTaMU;

* PEMOHTOM M CEPBUCHBIM OOCITY’)KUBAaHUEM TEXHUKU U 000PYI0BaHHs OUOIMOTEKY;

* OMOINOTEYHOM TEXHUKOM U KaHLEISIPCKUMH MPUHAATIC)KHOCTIMHU.

15. IIkona co3maeT ycloBHUS Ui COXPAHHOCTH alMaparypbl, 00OpyIOBaHUS W HMYIIECTBA
OMOIMOTEKH.

16. OTBETCTBEHHOCTh 32 CHCTEMAaTUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO (OHJA
OMOJIMOTEKH, KOMIUICKTOBaHHWE Y4eOHOro ¢oHIa B COOTBETCTBHHM C (enepanbHBIMH TEPEUHIMHU
y4eOHUKOB U Yy4€OHO-METOAMYECKUX U3JaHUH, CO3IaHuE HEOOXOTUMBIX YCIOBHUH AJIs NESTEIBHOCTH
OMOTMOTEKH HECeT NUPEKTOP MIKOJIBI B COOTBETCTBUHU C YCTABOM IIKOJIBI.

17. Pexxum paOOThl IIKONBHOM OWMOIMOTEKHM OmNpeAenseTcs 3aBelyloluM OHOIHOTeKOn
(bubmmoTexapeM) B COOTBETCTBHH C MPABUJIAMU BHYTPEHHETO PACTIOPS/IKA IIKOJIBI.

V. Ynpasienue. lITaTsl

18. VYmpaBneHue  IIKOJIBHOM  OWMONMOTEKOM  OCYIIECTBISIETCS B COOTBETCTBHHM  C
3aKoHOJaTenbCcTBOM Poccuiickoi denepannivi M1 yCTaBOM IIKOJIBI.

19. OOmiee pyKOBOACTBO JEATEIBHOCTHIO IIKOJHHOW OMOIMOTEKH OCYIIECTBISIET IUPEKTOP
IKOJIBI.

20. PykoBOACTBO IIKOJBbHOM OHOIMOTEKOW OCYIIECTBISET 3aBedyIOIIUH OuOIMOTEKOM
(bubnmoTekapr), KOTOPBIA HECET OTBETCTBEHHOCTh B TMpeleiIaX CBOCH KOMIICTCHIIMHM IIepe]
O0IIeCTBOM M JHPEKTOPOM IIKOJBI, OOYYalOIIMMHUCS, HUX POAUTENSAMU (MHBIMH 3aKOHHBIMHU
NPEJICTABUTENIAIMA) 3a OPraHu3alldi0 M Pe3yNbTaThl JEATEIbHOCTH UIKOJBbHOM OuOIMOTEKH B
COOTBETCTBUHM C (DYHKIIMOHAIBHBIMU OOS3aHHOCTSIMH, IPEIyCMOTPEHHBIMH KBaJIM(UKATUOHHBIMU
TpeOOBaHUSMU, TPYIOBBIM JJOTOBOPOM U YCTaBOM IIIKOJIBL.

21. 3aBenyromuii O6ubimorexoil (6MOIMOTEKaph) HAa3HAYAETCS ITUPEKTOPOM IIKOJBI, MOXKET
ABIIATHCSA WJIEHOM IE€Jarormyeckoro KOJJIEKTUBA M BXOJIUTh B COCTaB IEJarorudyeckoro CoBeTa
00111€00pa30BaTEIILHOTO YUPEKACHUS.

22. 3aBeayrommii OubaMoTEeKOW (OMOMMOTEKaph) pa3pabaThiBaeT W TMPEACTABISICT TUPEKTOPY
IIKOJIBI Ha YTBEPIKICHUE CIIEAYIONINE JOKYMEHTBI:

a) TOJIOKEHHE 0 OMOJIMOTEKE, TTpaBUJIa TOJIb30BaHUS OMOJIMOTEKOM;

0) CTPYKTypy W IITaTHOE paclucaHue OMOIMOTEKH, KOTOpble pa3pabaThIBAIOTCS HAa OCHOBE
00beMOB pabOT, OMNpPENENEHHBIX TOJIOKEHUEM O IIKOJbHOHW OWOIMOTEKE ¢ MCIOJb30BaHUEM
«MeXoTpacyieBbIX HOPM BPEMEHHU Ha MpOIECCHl, BHIMONHSIeMble B Oubimorekax» (IloctanoBienue
MuHucTepcTBa Tpy/Ja U cConraibHOTO pa3BuTus Poccutickoit @enepamnuu ot 3 gespast 1997 r. Ne 6);

I') IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

23. TlopsAnoK KOMIUIEKTOBAHHUS INTaTa IIKOJHHONH OMOIMOTEKH periaMeHTUPYeTCs YCTaBOM
HIKOJIBI.

24. B mensx obecneueHus auddepeHInpoBaHHONH pabOThl MIKOJIBHONH OWOIMOTEKH MOTYT
BBOJIUTBHCS JIOJDKHOCTH: 3aBEAYIOINA OUOIMOTEKOM, OMOIMoTeKaph.

25. TpynoBble OTHOUICHHS pPaOOTHUKOB MIKOJIbHON OMOIMOTEKM W CpEIHEH IIKOJIBI
perylnupyroTcsi TPYAOBBIM  JOTOBOPOM, YCJOBHSL KOTOPOTO HE JOJDKHBI  NPOTUBOPEUUTH
3aKOHOJaTeNbCeTBY Poccuiickon denepauuu o Tpyae.

VI. IIpaBa u o0si3anHOCTH OMOINOTEKH

26. PaboTHUKM MIKOJIHHOW OMOIMOTEKH UMEIOT MPaBo:

a) CaMOCTOATENBHO BBIOMpATh (OPMBI, CPEICTBA U METOJbl OMOIMOTEYHO-MH(DOPMAITMOHHOTO
00CITyXMBaHUsI 00pPA30BATEIIFHOTO W BOCIHUTATENBHOTO IPOIECCOB B COOTBETCTBHU C LEIAMH U
3aJauaMy, YKa3aHHBIMHU B YCTaB€ IIKOJIBI M MOJIOKEHUH O IIKOJILHOW OMOINOTEKE;

0) TPOBOIUTH B YCTAHOBICHHOM MOpPsAKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH M KPYXKKH
6ubmoTeyHo-o6nbmorpaduyeckux 3HaHUKM U MH(HOPMAITMOHHON KYJIbTYPHI;

B) PEKOMEHIOBaTh NCTOUYHHKH KOMITIEKTOBAHUS HH(POPMAIIOHHBIX PECYPCOB;



') U3bIMATh U PEATU30BLIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIHEH MO yUYETY
o6ubmoTeyHoro GpoHa;

) OMpeAeNsTh B COOTBETCTBUM C TMpaBWJIAMH TOJB30BAaHUS INKOJIHHOW OUOIHOTEKOM,
YTBEPKACHHBIMU JIUPEKTOPOM IIKOJIBI, U IO COTJIACOBAHMIO C POAMUTEIHCKUM KOMHTETOM HIIN
MOTICYUTEILCKIM COBETOM BHJIBI U Pa3Mepbl KOMIICHCAUU yiepOa, HAHECEHHOTO TOJIb30BaTEIISIMU
OMOJINOTEKH;

€) UMETh €XKETOIHBIN OTIYCK B COOTBETCTBHUHU C JIOKATHHBIMA HOPMATHUBHBIMU aKTaMU;

K) OBITH TIPEICTABICHHBIMU K PAa3JIMYHBIM (hOpMaM TOOLTPECHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B padote
OMOJIMOTEYHBIX aCCOLMAIINN WX COFO30B.

27. PaboTHUKH OMOIMOTEK 0OSI3aHBI:

a) o0ecne4nTh TMOJB30BATENSIM BO3MOXKHOCTh pabOThl C HMH(POPMAIMOHHBIMU pPecypcamMu
OUOINOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABISAEMbIX OMOIMOTEKOM YCITYT;

B) 00eCneunTh HAyUYHYI0 OpraHu3anuio (hOHI0B U KaTajloroB;

r) ¢gopmupoBaTh (OHIBI B COOTBETCTBHU C YTBEPKIACHHBIMH  (eAepaTbHBIMU TIEPEUHIMHU
yueOHBIX W3aHMUA, 00pa30BATENbHBIMH IPOrPAMMaMHU IIKOJBI, WHTEpECaMH, MOTPEOHOCTIMU U
3alpocaMu BCeX MEePEUHCICHHBIX BBILIE KaTErOpUil MOJIb30BaTENeiH;

71) COBEPILIECHCTBOBATh MH(POPMAMOHHO-OnbIorpapuieckoe U OMOINOTEUHOE OOCITyKUBAHHE
MMOIb30BaTENEH;

€) o0ecrneunBaTh COXPAHHOCTh MCIIOJIb30BAHUS HOCHUTENEH WH(MOpMAIUU, UX CHCTEMAaTU3aIIUIO,
pa3MelieHe U XpaHeHue;

k) o0ecrieuynBaTh PeKUM pabOTHI IKOIBHON OMOIHOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIKE NEPE] AUPEKTOPOM ILKOJIBL;

1) MOBBIIIATH KBATU(DUKALIHIO.

VII. IIpaBa 1 00513aHHOCTH NOJIb30BaTeJIeil OMOJIMOTeKH

28. [lomp3oBarenu OMOINOTEKU UMEIOT TIPABO:

a) MoJyd4aTh NOJHYI0 HH(poOpMamuio o cocraBe OubimoredHoro (ouaa, MHGOOPMAIIMOHHBIX
pecypcax 1 mpeaoCTaBiIsseMbIX OUOIMOTEKON yCIyrax;

0) OIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyeckiM anmnapaToM OUOINOTEKH;

B) MOJy4YaTh KOHCYJIBTALIHOHHYIO MIOMOIIb B TOMCKE U BEIOOPE HCTOUHHUKOB MH(OPMALINK;

I') MoJlyuaTh BO BPEMEHHOE II0JIb30BaHHE Ha aOOHEMEHTe M B YHTAJIbHOM 3ajie IIeYaTHbIC
U3JIaHUS ¥ Ipyrie HCTOYHUKH MH(OpMalny;

Il ) IPOJIeBATh CPOK IMOJTH30BAHUS TIOKYMEHTAMU;

€) mojydarb TeMaruueckue, (akrorpaduyueckue, yTOUHSAOIMME © OuOIMorpadguveckue
CHpaBKU Ha OCHOBE (OHIa OMOIMOTEKH;

’K) Y4aCTBOBATh B MEPOIPHUATHSX, IIPOBOAUMBIX OMOIMOTEKOM;

3) oOpamarscs i pa3penieHus: KOHPIUKTHONW CUTYAIluU K JUPEKTOPY IIKOJIBL.

29. TIlonp30oBaTeny UIKOJIbHON OMOINOTEKN 00S3aHBbI:

a) coOII01aTh MpaBHJIa MOJIb30BAHUS IIKOJIBHOW OMOINOTEKOMH;

0) OepeXHO OTHOCHUTHCS K MPOM3BEICHUSIM Te4aTH (HE BBIPHIBATH, HE 3arnOarh CTPAHWUII, HE
JeNaTh B KHUTAX TMOAYEPKUBAHUS, IMOMETKH), HWHBIM JOKYMEHTaAM Ha pPa3JINYHbIX HOCHUTEISX,
000py1I0BaHNIO, HHBEHTAPIO;

B) TMOJJEPKUBATh IOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIEe OUOIMOTEKH,
pacmosoKeHusl KapTo4yeK B KaTajaorax U KapToTeKax;

T TOJIH30BATHCS [ICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAaMHU TOJBKO B IIOMEIICHHH OMOINOTEKH;

1) yOeaWThCS TPH TMOJYYECHUU JOKYMEHTOB B OTCYTCTBHHM Ne(DEKTOB, a NMpu OOHAPYKCHHH
npouHpopMUPOBaTH 00 3TOM paboTHHKA OMOIMOTeKU. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE Ae(EKTHI
B CIaBa€MbIX IOKYMEHTaX HECET MOCIEAHH M0JIb30BATENb;

€) pAaclUChIBAaThCS B UYHUTATEIbCKOM (GOpPMYIsApe 3a KaxAbld MOJYYCHHBIH JOKYMEHT
(uckmouenue: odyyaromuecs 1—4 KIaccon);

K) BO3BpAIIaTh TJOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI IIKOJbHOM OHOJMOTEKM B ciay4yae HMX YyTpaThl WM MOPYA UM
PaBHOIICHHBIMH, THOO KOMIIEHCUPOBAThH yIIEpO B pa3zMepe, YCTAHOBICHHOM MpaBUIIAMH MOJIb30BAHUS
IIKOJILHOM OMOJIHOTEKOI;



M) MOJHOCTBIO PAaCCUUTATBCA C LIKOJBHOW OMONMMOTEKON MO MCTEYEHUH CPOKa OOYUCHHS WM
paboTHI B IIKOJIE.

30. ITopsiAoKk MOJIBL30BAHMS IIKOJIbLHOWH OUOIHOTEKOM:

a) 3amuCh B IIKOJBHYIO OHOMHMOTEKY OOYYarOmUXCs MPOU3BOAMUTCS IO CIIUCOYHOMY COCTaBY
KJlacca, MeJarormuecKux M WHBIX Pa0OTHUKOB IIKOJNBI - B WHAWBHIYAILHOM TOPSAKE, POAMUTEICH
00ydJarouuxcst — 1o Macrhopry;

0) mepeperucTpanus Moab30BaTENEH MKOIbHON OMOIMOTEKH IPOU3BOAUTCS €KETOIHO;

B) JOKYMEHTOM, TIOJTBEPKIAIOIINM IIPABO MOJIb30BaHUS OMOINOTEKOH, SIBISETCS YUTATEIbCKUN
dopmyssip;

I') YATaTeNbCKUui (GopMyssip GUKCHpPYET AaTy BBIIAYW IOJIH30BATENO0 JOKYMEHTOB M3 (OHIA
OMOIMOTEKH U X BO3BPAIICHUS B ONOINOTEKY.

31. Ilopsiaok MOJIL30BAHUSI A00OHEMEHTOM:

a) TOJIb30BATEIM UMEIOT MPABO IMOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHMN He Oosee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKkCHUMaJIbHBIE CPOKH MOJIb30BAaHUS JJOKYMEHTAMU:

— y4eOHUKH, yaeOHbIE TOCOOUS — y4eOHBIH TOJ;

— Hay4HO-TIONYJISipHAsI, TO3HABaTEIbHAs, Xy0KECTBEHHAs IuTeparypa — 14 aHei;

— MepUOIUYECKHIe U3/IaHUs, U3JaHUs MOBBIIIEHHOTO cripoca — 7 THEH;

B) IOJIb30BATENU MOTYT MPOMIUTH CPOK TOJIb30BAHUS TOKYMEHTAMH, €CIIM HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX IOJIb30BaTENCH.

32. Ilops 10K MOIB30BAHUS YUTATBHBIM 3aJI0M:

a) TOKYMEHTBI, IpeIHa3HauEHHBIE /I paObOoThl B YUTAJILHOM 3aJie, Ha JIOM HE BbIIAIOTCS;

0) SHUUKJIONEANH, CIIPABOYHUKH, PEIKUE, LIEHHBIC U UMEIOLINECS B €UHCTBEHHOM 3K3EMILUIIpe
JIOKYMEHTBHI BBIIAIOTCS TOJIBKO /7151 padOThI B UNTAIILHOM 3aJI€;

33. Iopspok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMIBIOTEPOM  YYaCTHHKOB OOpa30BaTEIBHOTO IIpoIecca IMPOU3BOIUTCS TIO
rpaduky, yTBepKICHHOMY JUPEKTOPOM IIKOJBI U B IPUCYTCTBUHU COTPYAHHKA OUOITHOTEKH;

0) paspemraercst paboTra 3a OJHHMM MEPCOHAIBHBIM KOMIBIOTEPOM HE 0oJiee NBYX YEIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITbIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIACHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



